Questions/Requests for Clarification received by January 31, 2025, 12:00 pm EST
SARASOTA/MANATEE METROPOLITAN PLANNING ORGANIZATION
REQUEST FOR PROPOSALS

GENERAL PLANNING CONSULTANT (GPC) SERVICES

Proposal Title: General Planning Consultant Services

Contact: David Machado, (941)359-5772, davidm@mympo.org
Sarasota/Manatee Metropolitan Planning Organization
8100 15t Street East
Sarasota, FL 34243

Proposals Due: 4:00 pm on Tuesday, February 18, 2025

Questions & Answers

. As | am reviewing the RFP for this pursuit, | have a question about section 6 of the proposal
(Hyperlinks). Can you confirm exactly what you are looking for here (ie: links to specific
projects on our website)? Would project sheets be acceptable in place of hyperlinks?

The purpose of the hyperlinks is to provide the MPO with examples of the firm’s best work
(Prime and Sub), The links can access:

- Project websites

- Firm’s website

- Sub’s website

- Client’s website

- Any files displaying work

Please do not provide any additional information beyond what was requested in the RFP.
The MPO only requires three references in this process.

. | was curious to know if you are able to provide information on who the current incumbent is
for this contract and for how long.

The agreement term is a standard 3-1-1. The firms that currently hold contracts with the
Sarasota/Manatee MPO are Kimley-Horn & Associates, Kittelson & Associates, and Alfred
Benesh.
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. Can a firm prime a proposal and also participate as a subcontractor on another team?

Yes, a firm can be a prime and be a subcontractor on another consulting team. However,
since this is a multi-award procurement a firm cannot be selected as a prime contractor and
be a subcontractor with another selected team.

. Currently, the proposed interview date is March 17, 2025. As the week of March 17th
coincides with spring break for all major school systems in the region, could consideration
be given to rescheduling the interview date to either before or after that week?

Given the scheduling of the review committee involved the dates cannot be changed.

. Would it be permissible to include examples of work we have previously completed for the
SMMPO in Section 6 of our submission?

One, example of work previously completed for the SMMPO is acceptable.

. Could you please provide us with a copy of the legal agreement associated with this project?

The agreement will be presented during the Professional Services Contract negotiations
period.

. Can printed proposals be submitted spiral bound? There is less chance of pieces going
astray.

Yes, the printed proposal can be submitted spiral bound.

. Is there a DBE goal for this contract?

The MPO follows the state DBE goal as a pass-through agency.

. Are electronic signatures and notaries (i.e. DocuSign) acceptable?

Electronic signatures (DocuSign, etc.) are not acceptable at this stage of the process.

10.Are the forms located within Attachment 1 (pgs 11, 15) required to be signed and returned

with the proposal?

Yes, all forms are required to be included with the submitted proposal.



11.Please provide the members of the Selection Committee.

The members of the Selection Committee will be announced after the Proposal Closing Date.

12.The RFP states that proposals must be received on February 18 between 12 and 4pm. Does
this mean proposals can only be received during that time frame? Will proposals submitted
earlier be accepted? Given the uncertain nature of postal delivery, we cannot guarantee an
afternoon delivery.

If the responding firm wishes to mail in the proposal, it must be via certified mail and
guarantee delivery date to which a firm can provide backup should the proposal not be
received on time.

13.Please provide a sample contract.

A sample of the current GPC contract can be found on the Sarasota/Manatee MPO website
at https://www.mympo.org/ under Addendum #1 Attachment B. The latest contract is
currently under review and will be provided during the contract negotiation phase.

14.Due date/time - Are we able to submit early or only allowed to arrive between 12:00 and
4:00 on 2/187?

If proposal is being mailed it can be any time before 4:30pm on February 18, 2025. In
person deliveries must be from 12:00pm to 4:00pm on February 18, 2025.

15.Certifications - | don’t see an “Addendum” posted for the federal and state certification
criteria. Can you please clarify?

Addendum 1 has now been posted on the website containing the Certifications. Interested
firms can navigate to https://www.mympo.org/ to download the Certifications/Forms.

16.We were unable to locate the evaluation criteria in the provided RFP documents. Could the
SMMPO clarify whether evaluation criteria will be provided or if additional guidance on the
evaluation process is available?

The evaluation criteria are included in Addendum #1 to the General Planning Consultant
Services (GPC) Procurement. Interested firms can navigate to the Sarasota/Manatee MPO
website at https://www.mympo.org/ to find Addendum #1 including the evaluation criteria.
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17.Section 4 states "Staff chart (maximum 2 pages) and brief biographies of key personnel on
the project team (both consultants and sub-contractors), with each person’s total years of
planning experience, years in current position, and primary office location. (maximum 1/2
page each)." Please confirm the 2-page maximum pertains only to the staff chart. Also
please confirm there is no page limit for the key personnel bios as long as they remain 0.5-
page each.

Key personnel should be limited to staff that will be directly involved with the management
of the agreement. Staff Chart “Organizational Chart” is limited to two pages and key

personnel biographies are limited to half a page each with no limit to the number of
biographies.

18.Is the 12-point Arial font minimum required for footers, captions, tables/charts, etc.?

All proposals are required to follow the outline below. Page limits are noted by section.
Proposals must be on 8.5” x 11” paper, printed front and back. Any page larger than
8.5” x 11” will count as two pages.

All margins are to be 0.8” using size 12 pt. Arial type. These margins allow for copying. Each
page should include a footer with the page number and the name of the firm which can be
below the 0.8” margin.

Follow all other guidelines outlined in the RFP including the submission of hard and
electronic copies.

19.Can we use dividers to separate each section of the proposal?

Yes, dividers can be used to separate each section of the proposal. However, such dividers
should not include any additional information.

20.For Section 6 - Hyperlinks, could you please clarify whether the work samples need to be
printed or if including hyperlinks in the printed proposals is sufficient?

Printed proposals should provide clear directions as to where evaluation committee member
can find the sample projects in addition to a working hyperlink on the digital.

21.Please confirm the FDOT prequalification major work groups for this contract, as referenced
under “Firm Qualifications and Capabilities” on pages 1 and 2 of the RFP.

FDOT prequalification major work groups for this procurement include but not limited to
Work Group #6 and Work Group #13.



22.Under Section 4. Staff Chart in the RFP, the following is noted: “Staff chart (maximum 2
pages) and brief biographies of key personnel on the project team (both consultants and
sub-contractors), with each person’s total years of planning experience, years in their
current position, and primary office location. (maximum 1/2 page each).” Please clarify the
respective page limits for this information. Should the staff chart be placed on the first page
and the brief bios placed on %2 of the second page? May consultants utilize the full second
page for the brief bios?

Staff Chart “Organizational Chart” is limited to two pages and key personnel biographies are
limited to half a page each with no limit to the number of biographies.

23.Please specify if SMMPO has a particular preference on how the hyperlinks should be
housed for accessibility, as requested in Section 6 of the proposal structure. Please also
specify exactly what information the hyperlinks should include.

Hyperlinks must be housed in such a way that it is easily accessible by the selection
committee. Please do not provide any additional information beyond what was requested in
the RFP.

24.Please advise if SMMPO will be issuing a draft contract in an addendum, or if this document
will be provided during the Professional Services Contract negotiations period from March
17 - April 14, 2025.

A sample of the current GPC contract can be found on the Sarasota/Manatee MPO website
at https://www.mympo.org/ under Addendum #1 Attachment B. The latest contract is
currently under review and will be provided during the contract negotiation phase.

25.Please advise if consultants are to complete “Attachment A-Federal Clauses Letter” and
submit at this stage with the proposal package.

Yes, all required are to be submitted with the proposal package on February 18, 2025, from
12:00pm to 4:00pm.

26.Please advise if consultants may utilize the Arial font family for the proposal font
requirements.

All proposals are required to follow the outline below. Page limits are noted by section.
Proposals must be on 8.5” x 11” paper, printed front and back. Any page larger than 8.5” x
117 will count as two pages. All margins are to be 0.8” using size 12 pt. Arial type. Each
page should include a footer with the page number and the name of the firm.
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27.Please confirm if there is a page limit for Section 3. Transmittal Letter.

Transmittal Letter will be limited to no more than 3 pages.

28.Please advise if consultants may use tabs or dividers (not counted towards the page limit) to

separate the proposal contents.

The use of tabs or dividers is acceptable and will not count towards the page limit as long as
such tabs or dividers do not provide any additional information not reflected within the body
of the proposal. Firms cannot use tabs or dividers to provide additional information. If a firm
chooses to include additional information in the tab or dividers these pages could be
counted toward page totals of the proposal.

29.Please advise if consultants may use front and back covers (not counted towards the page
limit).

The use is of front and back covers is acceptable and will not count towards the page limit
as long as such pages do not provide any additional information not reflected within the
body of the proposal.

30.For the proposal cover requirements, please advise if the subsection information required
for “C1.” and “C2.” should be placed under “C.” as opposed to “D.”, which is how it is
currently listed. Please also advise if “D1” and “D2” should be placed under “D.”, as
opposed to “E.”, which is how it is currently listed.

Yes, the required can be provided as proposed above.

31.1s the selection committee meeting open to the public for attendance?

Yes, the selection committee meeting will be open to the public.

32.Will the oral presentation on the schedule be in person or virtual?

Oral presentations to the Selection Committee will be in person.

33.For the major types of work, can we submit on a subset or must provide all services to be
considered?

FDOT prequalification major work groups for this procurement include but not limited to
Work Group #6 and Work Group #13.



34.Can you provide clarification on the detailed Work Category (13.3,13.4, 13.5, 13.6,13.7)
accepted for each of the Major areas of work?

FDOT prequalification major work groups for this procurement include but not limited to
Work Group #6 and Work Group #13.

35.Is there a DBE requirement?

The MPO follows the state DBE goal as a pass-through agency.



