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Bicycle/Pedestrian/Trails Advisory Committee   
NUMBER: 1.4 

APPROVED: January 26, 2026 

REVIEW BY: March 2026 

1. References 

a. Transportation Finance and Planning, F.S. Chapter 339.175(6) 
 
2. Name 
 

a. The name of this Committee shall be the Bicycle/Pedestrian/Trails Advisory Committee (BPTAC) of 
the Sarasota/Manatee Metropolitan Planning Organization (MPO). 

 
3. Purpose 

 
a.  The Committee shall serve the Sarasota/Manatee MPO in an advisory capacity on bicycle, pedestrian, 

and trail mobility planning.  

b. The functions of this Committee shall include, but not be limited to, the following: 
 

(1)  To assist the MPO on bicycle, pedestrian, and trail system issues, and contribute to a high-
quality sustainable community through encouragement of and education on the value of 
safe bicycle, pedestrian, and trail facilities. 

 
(2)  Discuss and formulate ideas and recommendations for future bicycle, pedestrian, and trail 

transportation needs using the MPO’s Long Range Transportation Plan (LRTP) as a base.  
 
(3)  Engage in continuous community outreach by bringing draft ideas and recommendations 

to community groups such as homeowner associations, chambers of commerce, 
professional planning and transportation organizations, and civic groups.  Obtain and 
integrate the input of these community groups into draft bicycle, pedestrian and trails 
plans and continue to refine, with further community input, those draft plans. 

 
(4)  Assist local governments in identifying funding sources for bicycle, pedestrian, and trail 

system improvements; developing inventories of their bicycle, pedestrian, and trail 
facilities; and other tasks on which assistance may be requested. 

 
(5)  Contribute to developing and updating the Sarasota/Manatee MPO Active Transportation 

Plan which will be presented to the MPO Governing Board and other elected or appointed 
policy-making bodies.  The Plan should include projects recommended for approval, 
project timing, project funding source recommendations, and any other information or 
recommendations which the MPO Governing Board deems appropriate, consistent with 
the regional LRTP. 

 
(6) When requested, assist the MPO Staff, and other local governments, in presenting 

Bicycle/Pedestrian/Trails-related Plans to the community, and explaining the planning 
process and the benefits of the Plan. 

 
(7)  Draft plans and recommendations developed by the BPTAC shall be reviewed by the MPO 

Technical Advisory Committee (TAC) for comment prior to presentation to or consideration 
by the MPO Governing Board. 

https://www.flsenate.gov/Laws/Statutes/2023/339.175
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(8)   Coordinate bicycle and pedestrian plans with school officials to provide safe access to 
schools. 

 
(9)  Perform such other tasks referred to the BPTAC by the MPO Governing Board or the 

Executive Director. 
 
4.  Membership, Composition, Appointment, Qualifications, and Terms 

a. Members of the BPTAC shall work or reside in either Sarasota or Manatee Counties and shall have 
expertise, experience, and/or interest in the future of the region’s bicycle, pedestrian and trail 
transportation systems and policies. Prospective Members or the reappointment of existing Members 
shall be recommended by the MPO Executive Director and confirmed by the MPO Governing Board 
annually. If a member misses two (2) consecutive meetings with no communication to MPO staff the 
position will be vacated and require reappointment. 

 
b. The BPTAC shall consist of no fewer than ten (10) members and no greater than twenty-three (23) 

members.  When recruiting members, the Executive Director shall seek advice and suggestions from 
the various governments represented on the MPO, relevant professional or civic associations, 
relevant non-profit organizations, or system user groups, and other relevant sources of qualified, 
dedicated citizens. 

c. Members shall have terms of 365 days (1 year) and are eligible for reappointment.   
 
d. Members serve at the pleasure of the MPO Governing Board, which reserves the right to remove any 

member with or without cause.  The MPO Executive Director will recommend the appointment of a 
replacement to be appointed by the MPO Governing Board. 

e. MPO Staff will be responsible for maintaining a current list of the names and contact information of 
Members. 

f. Except as otherwise provided in these policies or bylaws, Robert’s Rules of Order, most current 
edition, shall be followed at all meetings of the BPTAC. 

 
5. Officers and Duties 
 

a. A Chair and a Vice Chair of the Committee shall be elected once each calendar year and shall hold 
the offices until their successors are elected. 

 

b. The Chair and Vice Chair shall alternate annually between Sarasota and Manatee County, inclusive 
of municipalities and transportation authorities, within each county. 

 

c. Any regular Member may nominate or be nominated as an officer.  All elections shall be by the 
majority vote of Members present and voting. 

 

d. The Chair shall preside at all meetings and shall be responsible for the conduct of all meetings.  
The Chair shall also serve as a liaison between the BPTAC and the Sarasota/Manatee MPO 
Governing Board whenever the need arises.  In the absence of the Chair, the Chair’s alternate may 
sit as a Member of the Committee. 
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e. The Vice Chair shall, during the absence of the Chair or the Chair’s inability to serve, have and 
exercise all of the duties and powers of the Chair.  The Vice Chair shall also perform such other 
duties as may be assigned by the Chair. 

 

f. If both the Chair and Vice Chair are absent from a meeting or are otherwise unable to preside, the 
meeting shall be chaired by the MPO Executive Director or the MPO Staff designee, who shall not 
vote.  

 
g. Any vacancy created by resignation or by replacement of an Officer shall be nominated by a 

majority vote of regular Members and shall be from the same County as the departing member. 
The Officer so appointed shall fill the remainder of the unexpired term of the vacant office.  If, at 
any time, the Committee desires to elect a new Officer during that Officer’s service year, it may do 
so with a two-third vote of the Members present. 

 
6. Meetings 

 
a. The Committee shall meet in advance of MPO Governing Board Meetings at a date, time, and place 

acceptable to the Executive Director (or the Executive Director’s designee). The date or time may be 
changed by the Executive Director (or the Executive Director’s designee) if seven (7) calendar days’ 
notice is given to the regular Members. All meetings will be open to the public, held at publicly 
accessible locations, and properly noticed by MPO Staff.  

 
b. A seven (7) calendar day notice shall be given for regular meetings.  Special meetings may be called 

by the Chair with a minimum of three (3) calendar days’ notice, indicating the reason for the meeting 
and notifying all Member agencies.  Notice of regular meetings, and if possible, notice of special 
meetings, shall be made as defined in Section 50.031, F.S., advertising the time, place, and date of 
the meeting, providing a disclaimer pursuant to Section 286.0105, F.S., and advising that the public 
may attend and be heard.   The notice should advise persons who require special accommodations 
under the Americans with Disabilities Act or persons who require translation services for a meeting 
(free of charge) should contact the Title VI Coordinator at 941-359-5772 at least seven (7) days in 
advance between 8:00 AM and 5:00 PM, Monday through Friday.  See §286.28, F.S.  A notice shall 
be posted on the MPO’s website and shall include a copy of the proposed agenda for the meeting.  
Press releases to the media shall also be issued.   Members may request to place items on the 
tentative agenda by notification of MPO Staff.  Any item requiring Committee action may be brought 
before the committee by any Member, even though it is not on the agenda.  The Committee shall 
decide if action is to be taken at that meeting or at a subsequent meeting. 

 
c. Each voting Member shall have one vote. 
  
d. A quorum shall consist of a majority of Members appointed at the time of the meeting (or alternates) 

and shall be required to vote to approve or otherwise act on any action item, unless a Member has a 
voting conflict of interest, or in the case of quasi-judicial items, is biased or prejudiced. §§112.3143 
and 286.012, F.S.  

 
e. Under extraordinary circumstances or a Declared State of Emergency, a quorum shall consist of 

seven (7) Members (or alternates) who shall vote to approve action items as aforementioned in 6.d. 
 
f. The Chair or presiding officer shall, pursuant to Florida Statutes § 286.0114, ensure that prior to 

voting on any action item (other than the approval of minutes, the election of officers, or other purely 
ministerial items) the floor shall be opened for public comment by any person in attendance.  Unless 
the Committee adopts different time frames, the time limits for speakers used by the MPO governing 
board shall be the time limits used by the Committee for such presentations. 
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g. The Chair, or presiding officer, may maintain good order and manage the agenda, and in so doing 

may ask persons in attendance to comply with speaking time limits, to refrain from personal attacks, 
and to speak to the topic under discussion, and may in furtherance of this authority request non-
compliant persons to leave the room and to summon assistance from law enforcement in exceptional 
circumstances, every effort should be made to permit citizen participation.  

 
h.  Prior to the advertised public meeting, if the Executive Director (or the Executive Director’s designee) 

determines that a quorum physically present at the meeting site cannot be obtained, the Executive 
Director (or the Executive Director’s designee) may direct that the meeting will be continued to a 
specific location, date, and time certain.  Prior to the continued meeting, notice must be posted in a 
conspicuous location at the entrance to the meeting room where the meeting was scheduled to take 
place of the location, date, and time to which the meeting was continued, and prior to the meeting, 
notice must be conspicuously posted on the MPO’s website. 

i. If a quorum physically present at the advertised public meeting location is not obtained at the time 

of the advertised public meeting, the Chair, the Executive Director, (or the Executive Director’s designee) 

may publicly announce the continuance of the meeting and all items on the agenda without further notice; 

provided, that the location, date and time of the continuance or deferral is announced at the originally 

scheduled meeting.  In addition, notice in compliance with Florida’s Government-in-the-Sunshine Law, s. 

286.011, F.S., must be given prior to the continued public meeting date, and notice must be promptly 

posted in a conspicuous location on the MPO’s website of the location, date, and time to which the public 

meeting has been continued.   

j. MPO Staff will be responsible for maintaining a current list of the names of Members, advisory 
agencies, and alternates; for keeping all BPTAC public records; preparing, and issuing notices of 
meetings in consultation with the Executive Director (or the Executive Director’s designee); preparing 
agendas and agenda packages; distributing agenda packages and preparing minutes of all BPTAC 
meetings and workshop meetings. 

k. Except as otherwise provided in these policies, the Bicycle/Pedestrian/Trails Advisory Committee will 
conduct business using parliamentary procedures according to the latest version of Robert’s Rules 
of Order. 

 
7.  Amendments 
 
 a. This policy may be recommended for amendment by a majority vote of the BPTAC members, present 

and voting, and approved by the MPO Governing Board, provided a copy of the proposed amendment 
shall have been sent electronically to every member at least seven (7) calendar days before it is to 
be voted on.  

 
8. Prior Agreement    
 

a. This policy supersedes and replaces any and all bylaws, resolutions, or policies previously adopted. 


